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CBSE | DEPARTMENT OF SKILL EDUCATION 
SHORTHAND HINDI (SUBJECT CODE - 826) 

Blue-print for Sample Question Paper for Class XII (Session 2023-2024) 

Max. Time: 3 Hours                                           Max. Marks: 60 

PART A - EMPLOYABILITY SKILLS (10 MARKS): 

UNIT 
NO. 

 
NAME OF THE UNIT 

OBJECTIVE TYPE 
QUESTIONS 

SHORT ANSWER 
TYPE QUESTIONS 

TOTAL 
QUESTIONS 

1 MARK EACH 2 MARKS EACH 

1 Communication Skills - IV 1 1 2 
2 Self-Management Skills - IV 1 1 2 

3 
Information and Communication 
Technology Skills - IV 2 1 2 

4 Entrepreneurial Skills - IV 1 1 2 

5 Green Skills - IV 1 1 2 

TOTAL QUESTIONS 6 5 11 

NO. OF QUESTIONS TO BE ANSWERED Any 4 Any 3           07 

TOTAL MARKS 1 x 4 = 4 2 x 3 = 6 10 MARKS 

PART B - SUBJECT SPECIFIC SKILLS (50 MARKS): 

UNIT 
NO. 

NAME OF THE UNIT 

OBJECTIVE 
TYPE 

QUESTIONS 

SHORT 
ANS. 
TYPE 

QUES.- I 

SHORT 
ANS. 
TYPE 

QUES.- II 

DESCRIPTIVE/ 
LONG 

ANS. TYPE 
QUESTIONS 

TOTAL 
QUESTIONS 

1 MARK 
EACH 

2 MARKS 
EACH 

3 MARKS 
EACH 

4 MARKS 
EACH 

1  7 2 1 2 12 

2 
 

7 1 1 2 11 

3 
 

7 1 1  9 

4 

 

4 1   5 

5 
 

4    4 

6 
 

1   1 2 

TOTAL QUESTIONS 32 5 3 5 45 
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NO. OF QUESTIONS  
TO BE ANSWERED 

26 Any 3 Any 2 Any 3 34 

TOTAL MARKS 1 x 26= 26 2 x 3 = 6 3 x 2 = 6 4 x 3 = 12 50 MARKS 
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CBSE | DEPARTMENT OF SKILL EDUCATION 

SHORTHAND HINDI (SUBJECT CODE - 826) 

Sample Question Paper for Class XII (Session 2023-2024) 

Max. Time: 3 Hours                                         Max. Marks: 60 

General Instructions: 

1. Please read the instructions carefully. 

2. This Question Paper consists of 24 questions in two sections – Section A & Section B.  

3. Section A has Objective type questions whereas Section B contains Subjective type questions. 

4. Out of the given (6 + 18 =) 24 questions, a candidate has to answer (6 + 11 =) 17 questions in 

the allotted (maximum) time of 3 hours. 

5. All questions of a particular section must be attempted in the correct order. 

6. SECTION A - OBJECTIVE TYPE QUESTIONS (30 MARKS): 

i. This section has 06 questions. 

ii. There is no negative marking. 

iii. Do as per the instructions given. 

iv. Marks allotted are mentioned against each question/part. 

7. SECTION B – SUBJECTIVE TYPE QUESTIONS (30 MARKS): 

i. This section contains 18 questions. 

ii. A candidate has to do 11 questions. 

iii. Do as per the instructions given. 

iv. Marks allotted are mentioned against each question/part. 
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SECTION A: OBJECTIVE TYPE QUESTIONS 

Q. 1  Answer any 4 out of the given 6 questions on Employability Skills (1 x 4 = 4 marks) 

i.  
सरल वाक्य और जटिल वाक्य के बीच अंतर क्या है? 

1 

ii.  
दृढ़ता को पररभाटित करें? 

1 

iii.  
आत्म-पे्ररणा महत्वपूणण क्यो ंहै? 

1 

iv.  
________ का उपयोग सेल की एक सीमा में संख्याओ ंका औसत ज्ञात करने के टलए टकया जाता है। 

1 

v.  
कायणपत्रक मुटित करने के चरण टलखें? 

1 

vi.  
ग्रीन जॉब्स क्या हैं? 

1 

 

Q. 2  Answer any 5 out of the given 7 questions (1 x 5 = 5 marks) 
 

i.  de MkV  &&&&&&&&esa yxk;k tkrk gS aA 1 

ii.  'Ckkt' “akCn[k.M feykdj fy[kk tkrk gS vFkok vyx \k 1 

iii.  'fdyksehVj' ds fy,&&&&&&&&js[kk dk iz;ksx fd;k tkrk gS a A 1 

iv.  “kCn ds izkjEHk esa vk, [k.Mksa  dks &&&&&&&dgk tkrk gS A 1 

v.  'dkj' izR;; ykbu&&&&&&&fy[kk tkrk gS A 1 

vi.  i= ds fy,&&&&&&&js[kk dk iz;ksx fd;k tkrk gS  1 

vii.  ladqpu (contractions) fdrus izdkj ds gksrs gS A 1 

 

Q. 3  Answer any 6 out of the given 7 questions (1 x 6 = 6 marks)  

i.  izFke “kCn [k.M dk ,d mnkgj.k nsa A 1 

ii.  Ekkr`Hkk’kk ykbu ij curk gS ;k ykbu ls mij A 1 

iii.  “kCn ds vUr esa vk, [k.Mksa&&&&&&&& dkss dgrs gSa A 1 
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iv.  dkV&iz;kssx ds fl)kr ls eq[;r% D;k ykHk gS \ 1 

v.  D;k dkV esa laf]{kIr js[kk dks e/; esa Hkh fy[kk tk ldrk gS \ 1 

vi.  
Ladqpu (contraction) ,d NksVk #i (short form) gS ftlesa&&&&&&LVzksd ls de 

ugha gksrk gS A(  
1 

vii.  
,d vk”kqfyfi &&&&&&&&,d lfEefyr ;k vlac) ladsr gS tks vafre “kCnka”k dk 

izfrfuf/kRo djrk gS A 
1 

 

Q. 4  Answer any 5 out of the given 6 questions (1 x 5 = 5 marks) 
 

i.   1 

ii.  mUur okD;ka”k ys[ku dk xBu y/kq #iksa  O;atu vSj &&&&&&pwd ls gqvk gSA 1 

iii.  mldk izrhd okD;ka”k fdl izdkj fy[kk tk,xk \ 1 

iv.   1 

v.   1 

vi.  
 

1 

 

Q. 5  Answer any 5 out of the given 6 questions (1 x 5 = 5 marks) 
 

i.  
 

1 

ii.  
 

1 

iii.  “kCn dkV esa ijy dk iz;kssx&&&&&&ds fy, fd;k tkrk gS A 1 

iv.   1 

v.  
 lkekU; ladqpu   (General contraction) esa tgka 'i' cgqr gYdk yxrk gS mls 

&&&&&&tk ldrk gS A   
1 

vi.   1 
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Q. 6  Answer any 5 out of the given 6 questions (1 x 5 = 5 marks) 
 

i.  vkerkSj ij ladqpu ( contraction)  ds ckn&&&&&&dk mi;ksx fd;k tkrk gS A 1 

ii.  Rkksy ds fy, iz;ksx esa vkus okyk feyhxzke “kCn dks vk”kqfyfi esa fy[kasA   1 

iii.  vfre [k.M izR;; esa js[kkafdr “kCn dks v”kkqfyfi esa fy[ks A 1 

iv.  
“kCnksa ds izkjaHk esa vkus okys de ]dke]du]dku ds fy, izkjaHk es ,d &&&&&yxk fn;k 

tkrk gS A  
1 

v.  'dke' dh /ofu dks vk”kqfyfi esa izdV djus ds fy, js[kk ds lkeus D;k yxk;k tkrk gS A 1 

vi.  'ukSdj' ,ao egRo izR;; gSa vFkok milxZ  1 

SECTION B: SUBJECTIVE TYPE QUESTIONS 

Answer any 3 out of the given 5 questions on Employability Skills (2 x 3 = 6 marks) 

Answer each question in 20 – 30 words. 
 

Q. 7  
मौखखक संचार से आपका क्या मतलब है? इसके टलए टकन्ी ंदो संकेतो ंका भी उले्लख करें। 

2 

Q. 8  तनाव क्या है? इसे प्रबंटित करने के दो तरीके बताएं? 2 

Q. 9  
पासवर्ण कैसे चुनें और पूवणवत करें ? 

2 

Q. 10  एक सफल उद्यमी के टकन्ी ंदो गुणो ंका उले्लख कीटजए? 2 

Q. 11  घर और इमारतें पयाणवरण के अनुकूल हो रही हैं। समझाइए कैसे? 2 

Answer any 3 out of the given 5 questions in 20 – 30 words each (2 x 3 = 6 marks) 

 

Q. 12  vk”kqfyfi esa fy[ksa&detksj]duiVh ]dke;kc]xzkeoklh 2 

Q. 13  fuEufyf[kr dks  vk”kqfyfi esa fy[ksa&f”k{kk lfefr] Hkkjr ljdkj]  etnwj la/k ]tula/k 2 

Q. 14  milxZ vkSj izR;; esa D;k varj gS A 2 

Q. 15  
vfxze okD;ka”k ys[ku (Advanced phraseography) ds fdlh Hkh nks fu;eksa dh 

O;k[;k djsa A 
2 

Q. 16  O;atu js[kkvksa dks dkVus dh fof/k dk o.kZu djsa A 2 
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Answer any 2 out of the given 3 questions in 30– 50 words each (3 x 2 = 6 marks) 

 

Q. 17  dUgh 6 okD;kvksa esa vf/kdj.k dk iz;ksx djsa A 3 

Q. 18  

 

3 

Q. 19  
 

3 

Answer any 3 out of the given 5 questions in 50– 80 words each (4 x 3 = 12 marks) 

 

Q. 20   de]dke] MkV rFkk dkt] dkaVk] detksj] dkuiqj Loa; dss o`Rr yxkus dk o.kZu djsa A 4 

Q. 21  
 

4 

Q. 22   O;kolkf;d i=ksa dh fofHkUu “kSfy;ksa ds ckjss esa foLrkj ls crkvksa A 4 

Q. 23   4 

Q. 24   
 

4 

 


