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SESSION 1: INTRODUCING ONESELF
Relevant Knowledge
Read the following phrases loudly:

1.

© o N o gk~ w DN

N
=)

12.

“I would like to introduce myself. I am......
“Hi/Hello, I am...... ”?

“Hi/Hello! My name is...... ”?

“Hi/Hello! My name is ..... but you can call me......
“I'live at.......
“I am from.....”

“I am working as a.....”
“lama.....”

“I studied at.....”

. “I am/came here to....”

Exercise

Read aloud the following sentences:

Read aloud the following sentences:

1.

2
3
4.
5

My name is (include your name). And you are?

| am a doctor. | work at Safdarjung Hospital.
It is a pleasure to meet you.
Her name is Nisha. And the two men she is talking to is Manoj and Rahul.

. She is a doctor. She works at Safdarjung Hospital.

Read this:

1.

2
3.
4

| have a dog.

Do you have a dog?
We have a dog.

He has a dog.

Assessment

Fill in the blanks with the correct option.

1.

Hil | Priya.

a. is b. am C. are
12



2. am 21 years old.

a. He b. 1 c. She
3.1 in Delhi.
a. Live b. lives
4. There six members in my family.
a. Is b. are C. was
5. My parents me very much.
a. loves b. love
6. My brothers working.
a. is b.am c.are
7. My father a farmer.
a. Is b.am c.are
8. My mother a housewife.
a. are b.is C.am
9. 1 one sister.
a. has b. have c. having
10. She a student.
a. is b.am c.are

13



SESSION 2: GREETING OTHERS

Relevant Knowledge
Every interaction starts with some form of greeting. The way we greet, the tone and the
language chances according to our familiarity with the person being greeted. Given below are

some of the statements we generally make whenever we greet someone:

Greeting a friend

1. Hello! How are you doing?

2. It has been a long time since we last met!
3. Hello! How are you doing now?
4

. How’s life?

Greeting an acquaintance
1. Hello! How are you?
2. Hello! How have you been?

3. Good morning/afternoon/evening! All’s well?

Greeting a stranger

1. Hello!

2. Good morning/afternoon/evening!
3. How do you do?
4

My name is Aarti. May | know your name?

Look at the following sentences

| greet you every day. You greet me every day. He greets me every day.

We greet you good morning. You all greet us good morning. They greet us good morning.

Do you see any change in the two sets of sentence?

There is a rule which is the reason behind the change:

For any subject (name of a person, place or thing) that is in the third person and singular

(Ram, Rita, he, she, it, Delhi, bus, chair, etc), the verb will take an “s” or “es” after it.

14



Examples

Ram meets new people every day.

He works as a sales person.

Delhi gets rain in the month of July and August.

The bus goes to Munirka.

o~ w0 NP

The chair makes a noise when you sit on it.

Examples

| meet new people every day.

We meet new people every day.
You meet new people every day.
You all meet new people every day.

o > w0 e

Ram and Rita meet new people every day.

Activity: Role Play
Obijective: this activity will be facilitated by your teacher or trainer. At the end of this
activity, you will be able to greet friends, neighbours and strangers confidently. The
following 3 situations may be used for a role play:
Situation 1: You have met a friend after a long time. The last time you saw him was in
school. How would you greet each other?
Situation 2: You meet your local grocer while you are taking your morning walk. You ask
him if his shop will be open today.
Situation 3: You see a person come down the stairs of your building. You have not seen him
before, but you guess that the person may be your new neighbor. You want to greet him and
introduce yourself.
Practice making simple sentences using the Third Person Singular rule. Singular rule. For
example:

e |/You take English classes.

e S/he take English classes.

15



Assessment

A. Fill in the blanks with the correct option.

1. Hello, Sir! How you?
a. is b. are c.am
2. One of the best ways to greet a stranger a simple “Hello!”
a. Is b. are c. has
3. Both Meena and Reena people nicely.
a. greets b. greet C. greeting
4. One of those girls who at the office said “hi” to me.
a. works b. work c. working
5. If it is morning, you can “Good morning” as a form of
greeting.
a. says b. say C. saying
6. One of my favorite ways of greeting people “What’s up?
a. is b. are c. being
7. The Japanese way of saying goodbye “Sayonara”.
a. Is b. are c. being
8. “Bon jour” what the French to greet someone.
a. s, says b. are, say c. has
9. No form of greeting as popular as “Hello!”
a. is b. are c. has
10. Neither Preety nor Kirti Ritu when they meet her.
a. wishes b. wish c. wishing

B. Tick the correct sentence
1. 1 wish my neighbor every morning.

2. He wish me back.

3. I ask him how he is doing.

16



He say that he is doing well.
Then we goes to the Mother Dairy booth to buy milk.
We talk about the day’s news.

N o g s

We walk back and says “bye” to each other.

SESSION 3: TALKING ABOUT ONE’S FAMILY

Relevant Knowledge

Our family is made up of relations and these are some of our relations: Father, Mother, Sister,
Brother, Grandfather, Grandmother, Uncle, Aunt, and Cousin.

Exercise
Practice making simple sentences using the third person singular rule. For example:
1. | have a brother and a sister.
2. My parents work at the same office.
3. My grandmother and grandfather live with us.
4. My Aunt teaches at a school.

Assessment

Fill in the blanks with the correct option:

1. Saumys a Punjabi.
a. is
b. are
2. She in ambala.
a. lives
b. live
3. Her father and her mother teachers.
a. is
b. are
4. Her grandmother with them.
a. live
b. lives
5. Her sister to college.
a. go
b. goes

17



6. Her brother a carpenter.

a. am
b. is
7. He is Delhi.

a. work

b. works

8. Saumya to join the Army.

a. wants
b. want

9. Her father in the army for 3 years.

a. are
b. was

10. Saumya to her brother every week.

a. speak

b. speaks

18



SESSION 4: TELLING THE TIME

Relevant Knowledge

Read and understand:

Quarter to three (2:45) Quarter past two (2:15) Five to four (3:55) Half past four (4:30)
Twenty five to two (1:35)

Exercise

Write the time.

(@) (b) (c)

(d) (€) (f)

SESSION 5: FRAMING QUESTIONS
Relevant Knowledge

While framing questions, the sentences should begin with the question words (see list of

Question Words) given below:

Examples:
Which student was absent yesterday?
Is he present today?
Did he bring his leave report today?
Read aloud the following sentences:
1. I am Mina.
2. My name is Mina.
3. lam from Delhi.
4

I am here to meet a friend.

19



5. | came by bus.
6. Yes, I aman Indian.
7. No, I will not shop will my friend.
8. Yes, | have called her up.
Study the list of “Question Words” given below:
Word Examples
What 1. What are you doing tonight?
2. What are we having for dinner?
When 1.  When is the match starting?
2. When are we leaving?
Where 1.  Where is my diary?
2. Where will the World Cup be held this year?
Which 1. Which one is your book?
2. Which color should we buy?
Who 1.  Who is that girl?
2. Who stole the cell-phone?
Whom 1. With whom did you go to see the movie?
2. Whom did you meet at the party?
Whose 1.  Whose towel is this?
2. Whose dog is barking this late at night?

20




Why 1. Why didn’t you do your homework?
Study the list of 2. Why are we visiting her?
How 1. How are we going to tell him about the situation?
2. How is the book that you are reading?
Are 1. Are you Akanksh’s sister?
2. Are you going to see him again?
Is 1. Is she doing her homework?
2. Is Manisha ill?
Am 1. Am I really going to take that chance?
2. Am | happy?
Have 1. Have you seen the new movie?
2. Have I done the right thing?
Has 1. Has she completed her shift?
2. Has it started boiling?
Do 1. Do we need to confirm the time and place?
2. Do you have to go to the bank today?
Does 1. Does he ever knock before entering a room?
2. Does the cat often steal from your kitchen?
Can/Could 1. Can 1 go to the mall?
2. Could you give me that magazine?
3. Can you play chess?
Will/Would 1. Will you be there on my wedding?
2. Will my book be published?
3. Would you sing if they ask you to?
Shall/Should 1. Shall we go now?
2. Shall I do the job for you?
3. Should you leave early to reach on time?
May 1. May I come in?
2. May I go out for a moment?

21




Read the following sentences:

Oh I am late already.... What is the time?
Excuse me.... Can you please tell me the time?
Hey! What time does the movie start?

When do we have to meet Mr D’ Souza?

What time is the appointment?

o o~ w nh e

When is he going to come?

Questions usually start with words like what, when, how, where, why, is, can, do, did, will,
would, could, etc. And that they are always placed at the beginning of the sentence. So we
cannot say:

1. The time is like what?

2. You can please tell me the time?

3. The movie starts what time?

4. The appointment is what time?

5. He is going to come when?

If the question pertains to asking for time, they will typically begin with: When..... or What
time.... or Can you tell me......
Read this:
If the question pertains to asking for time, they will typically begin with: When or What
time.... or Can you tell me...... Example:

1. What time is it?

2. Where is the time?X

Exercise
A. Frame a question for the following situations:
1. You want to ask a person his/her name.
2. You want to ask a person where he/she lives.
3. You want to ask what he/she is doing presently.
4

You want to ask why he/she is here.

22



5. You want to ask how he/she goes to office.
6. You want to ask when he/she is going back.
B. ldentify the errors and correct the questions given below:
Can you do the work for me?
When do you want this book?
I can find the class where?
You will meet me at the station?
You can get the file?
Why are you so sad?
You are why so happy?
Do you work at the mall?

© 0o N o g bk~ wDhPE

Where do you live?
What is the price of the book?

N
= o

You do want some help?

-
N

Did you see the movie?
When did the movie start?

-
w

You will do me a favor?

[
e

Make simple questions using what you have learned and practiced. For example:
1. When do | have to come?
2. What time does the class start?

3. Can you tell me the reporting time for the flight?

Assessment
A. Tick the correct question from the options given below the statement:
1. Itisthe name of a person.
a) Is it the name of a person?
b) The name of a person is it?
2. The person is male.
a) Isthe person male?
b) The person is male?

23



3. Heis Indian.
a) Is he Indian?
b) He is Indian?
4. He s an actor.
a) An actor he is?
b) Is he an actor?
5. He is married.
a) Is he married?
b) Married he is?
6. He has two children.
a) How many children does he have?
b) How many he has children?
7. He has a son and a daughter.
a) How many sons and daughters does he have?
b) Sons and daughters how many he has?
8. He lives in Mumbai.
a) Where does he live?
b) In Mumbai he lives?
9. He was brought up in Delhi.
a) He was brought up in Delhi?

b) Where was he brought up?
B. Tick the correctly framed question from the option.
1. a. Isweontime?
b. Are we on time?

2. a. When is the time by your watch?
b. What is the time by your watch?

24



3. a. When does the train leave?

b. What does the train leave?

&

a. At what time is the meeting?
b. At when time is the meeting?
5. a. Ontime are we?

b. Are we on time?

o

a. Could you tell me the time please?
b. You could please tell me the time?
7. a. When wake up do you?

b. When do you wake up?
8. a. Are you come on time?

b. Will you come on time?

©

. a. Is your flight on time?

b. Your flight is on time?
10. a. When are you planning to leave for Bangalore?
b. Are you when planning to leave for Bangalore?

SESSION 6: DESCRIBING SOMEONE
Relevant Knowledge
Read aloud the following sentences:
1. Dev Kumar is my favorite film star.
He is tall, dark, and handsome.

. The clothes he wears are so fashionable.

2
3
4. His style of dressing very soon sets a trend that all follow.
5. I loved his latest movie Kab Tak.

6

In the movie, he plays the role of a thief superbly.

25



7. He wears dark clothes when he goes to burgle people’s homes at night.

8. He is almost never caught. He manages to escape every time.

9. Once, hearing some noise, the owner of the house switches on the lights.

10. Dev Kumar quickly puts on his ghost mask and the owner gets so scared that he

jumps off the balcony!

11. Then Dev Kumar silently leaves the place but not without his booty.

An adjective describes a noun - a person, thing or place.
Example: Delhi is very hot in summer, (describing noun summer)
An adverb describes an adjective, a verb, or another adverb.
Example: Delhi is very hot in summer, (describing adjective hot)
The temperature quickly rises to over 40°C. (describing verb rises)
It almost never comes below 40°C in the month of June. (describing the adverb never
Adjectives describe a houn/pronoun:

1. This tea is sweet.

2. | am angry right now.
In the above sentences, the words “sweet” and “angry” describe the noun “tea” and the
pronoun “I” respectively. Therefore, the words “sweet” and “angry” are adjectives. More
examples are given below:

1. It looks like we have a clear sky today.

2. She looks happy, doesn’t she?
Adverbs describe adjectives, verbs, or other adverbs.

1. This tea is very sweet.

2. She gets angry quickly.

3. He was smiling rather sadly.
In the first example, the adverb “very” describes the adjective “sweet”. In the second example,
the adverb “quickly” describes the verb “gets”. In the third example, the adverb “rather”

describes the adverb “sadly”.
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More examples are given below:
1. She is so excited about the party.
2. We arranged the place nicely.
3. Spring gets over too soon.

Assessment

Read the passage and identify whether the words in bold are adjectives or adverbs.

There is this girl called Helen in our class. If you want to know how she looks, then here are
the details: she is quite tall, she has dark skin, and her hair is long and shiny. Oh! She also has

dimples (which we don’t get to see often as she doesn’t smile much!).

She doesn’t talk much or take an active part in any group programs. No wonder why she
stays alone most of the time. But she looks very nice when she smiles. As | have already said,
she has dimples which we don’t see often (as she doesn’t smile much). I think it was the

smile that made me strong enough to talk to her one day.

“Hey Helen!” | said to her (I was really afraid she might not want to talk to me).

“Hi!” said Helen.

“Would you like to have lunch with me?”

“That’s nice of you. But I do not eat meat. I hope you haven’t brought meat?” “Uh...yes...

sorry!”

So, now | have one more thing to tell you about Helen. She is a vegetarian.

Write whether the words give below (as used in the passage) are adjectives or adverbs:

Quite
Tall
Dark
Long
Shiny
Much

o o~ w b E

27



7. Active
8. Alone

9. Very

10. Nice

11. Strong
12. Enough
13. Really

14. Afraid

SESSION 7: DESCRIBING THE WEATHER

Relevant Knowledge

Read and understand the following sentences:

1.
2
3.
4

. Today the weather is pleasant - it is neither too hot nor too cold.

It is very hot today.
It is very cold today.
It is raining today.

Read aloud the weather and climate descriptions given below:

Day’s Weather City’s climate

It is quite cold today. It is very hot in summers

It is very chilly today It is very cold in winters.

It is so hot today. It gets very less rainfall.

It seems it is going to rain. It gets a lot of rain in the monsoon season.
It seems it is going to rain It is neither too hot nor too cold.
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Day’s Weather City’s climate

What a downpour! It is very cold in winters but pleasant in

summers.

Haven’t seen such rains for quite some time. | It is very hot in summers but cool in winters.

We are going to have a shower. It rains almost throughout the year.

It k very pleasant today It is very hot during the day but cooler at
nights.

It is neither too cold nor too hot. It is hot and humid in summer.

The skies look clear. No chances of rain. It is hot and dry m summer.

Lovely day, isn’t it?

Looks like it isn’t going to stop raining

today!

I think the skies are going to clear up later.

SESSION 8: FRAMING COMPLETE SENTENCES

Read the conversation given below:
A: Hi! How are you doing? B: I am fine...what’s up?
A: Nothing new. | was just going across to the shop to get a magazine. | am going to stay

indoors and read all day today. B: Yeah...I know. It is too hot to go out to play.

A: But you know, | think it is going to rain later in the day...do you see the dark
clouds?

B: That would indeed be a welcome relief.

A: Yes, a cool shower would be great!

B: As it is so hot, why don’t we go for a swim today?

A: Mmm....it may rain in the evening...how about a dance in the rain instead?

A complete sentence should have a subject and a verb; otherwise, it is just a fragment of a

sentence.
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Read the following sentences:

e Isacoldday.
(“Is a cold day” does not have the subject “/t””). The complete sentence would be “It is a cold
day”.

e The sky clear.
(“The sky clear” does not have the verb “,’s””) The complete sentence would be “The sky is

clear”.

You can also mention that typically, a sentence in English has the order SVO (Subject - Verb
- Object). For example: The rain (subject) brought (verb) welcome relief from the heat
(object).

Exercise

Correct these simple sentences using what you have learnt.
1. It was freezing cold yesterday.

Going to rain very soon.

It is so hot and humid.

The rain has only increased the humidity.

A nice breeze blowing.
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Lovely weather this.

Relevant Knowledge
A complete sentence is one that has a subject and a verb. For example, the sentence “I a good
dancer” is not a complete sentence as it does not have a verb. Now, if we added the verb

“am” to this sentence, it would be complete: I am a good dancer.
Similarly, the sentence “Am a good dancer” is not complete as a subject is missing.
Therefore, we should add a subject to complete the fragment. For example:

| am a good dancer.

Examples:
We have an English class today. | go to office every weekday. She likes oranges.
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Every sentence must have a subject, a verb and although it is not necessary, an object. And
the sentence must make complete sense. For example,

1. | eat: Subject+ Verb

2. | eat vegetables: Subject +Verb+Obyect

In order for a sentence to be meaningful, a sentence must have its parts in the above orders.
For example:
1. | eat vegetables - is a sentence
1 vegetables eat - is not a sentence
| like dancing.

2
3
4. 1 am here.
5. You go to school.
6

. She has a nice smile.

Exercise

Tick the sentences that are meaningful and correct:
1. I very happy.

She is very happy.

He goes to school.

He does not go to school.

| oranges like.

Orangc31 like

She and Meeta lo theatre.

Meeta is going to the theatre.
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You do your homework well.

=
o

. Do your homework well.

-
-

. I dancing like.

[EY
N

. | here am.

=
w

. You go school to.

[N
s

. She has a smile nice.
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Assessment
Tick the option which is a complete sentence.
1. (a) Today a fine day.
(b) Today is a fine day.
(c) A fine day.
2. () Itis bright and sunny.
(b) It bright and sunny.
(c) It bright sunny
3. (a) ltrained yesterday.
(b) It raining yesterday.
(c) Yesterday it raining.
4. (a) It was very cold.
(b) It very cold.
() It cold
5. (a) Itis not cold today.
(b) It not cold today.
(c) It could not today
6. (a) Weon a picnic today.
(b) We could go on a picnic today.
(c) Could go on a picnic today.
7. (@) The sky seems cleat and bright.
(b) The sky clear and bright.
(c) The seems clear and bright
8. (a) Thank God it is not raining.
(b) Thank God it not raining.
(c) Thank it raining not
9. (a) Should we umbrellas just in case it rains?
(b) Should take umbrellas just in case it rains?

() Should we take umbrellas just in case it rains?
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10. (a) It will not rain today.
(b) 1t not will rain today.
(C) It not ruin today.
11. (@) I am person hardworking.
(b) 'am a hardworking person.
() I'hardworking.
12. (a) I am not lazy.
(b) 1'lazy am not.
(€) I not am lazy.
13. (a) I work team in well.
(b) ' work well in a team.
() I team work well.
14. (a) I have good skills communication.
(b) 1 good communication skills.
(©) I have good communication skills.
15. (@) I don’t give up easily.
(b) I don’t give easily up.
(c) I give up easily don’t.
16. (a) I get angry quickly.
(b) 1 quickly angry get
(c) Iangry get quickly.

SESSION 9: EXPRESSING LIKES AND DISLIKES

Relevant Knowledge

Understand the meaning of words like “favourite", “pastime’’, “hobby”, “passion”,

“passionate” and “fond” with the help of the following table.

Word Meaning
Favourite most liked
Pastime a pleasurable means of passing the time
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Hobby an activity for enjoyment
Passion a strong liking for something. An object of strong liking and enthusiasm
Passionate having a strong liking for
Fond having a strong liking for

Read aloud the following sentences:

1. Premchand is my favourite writer.

2. His novel, Gabon, is my favourite book.

3. |like the ghazals of Ustaad Amir Ali. The ghazal he sang in the movie Leela is my
favourite.

4. The bookstore near my house is my favourite haunt. I always go there when | ha\c the
time to spare. Drowsing through books is my favourite pastime.

5. Pizzais an alt-time favourite snack. | can have it anytime, anywhere.

6. Teais my favourite beverage. There is nothing like a hot cup of tea in winters and iced
tea with lime in summers.

7. White is my favourite color. Whenever | shop for clothes, | invariably select ones that
are white.

Exercise

Find out the meanings of the words and write in the space given below:

o > w0 NP

Unique
Pet

Preferred

Choice

Favoured

Assessment

A. Complete the sentences.

1. 1like
2. is my favourite pastime / my favourite pastime is
3. My hobby is / My hobbies are
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4. 1 am passionate about

5. IS my passion.

6. | have o passion for

7. 1 for a hobby.

8. lenjoy

9. lam fond of

10. 1do not like /I dislike /I am not
fond of

11. like listening to music because
12. The kind of music I like is
13. But I do not like music which is

14. My favourite songs are

15. My favourite singers' are

16. | like watching movies because

17. | like to watch movies which

B. Fillin the blanks:

1. | drinking tea. (like, liking)

2. She a passion for reading. (has, having)

3. Of all the sports that | (enjoy, enjoying) watching, hockey the
best, (is, being)

4. 1 a cricket fan. (are not, am not)

SESSION 10: EXPRESSING STRENGTHS

A person’s strength is someone or something which gives the person support and

encouragement. For example:
“My strength is my patience/willingness to listen to others’ opinions/etc.” A person’s
weakness 1s an imperfect quality that he has. For example: “My weakness is my laziness/

inability to forgive easily.”
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Exercise

Think of at least of one strength and one weakness that you have and write them in the space

given below:

Assessment
Fill in the blanks:
1. My strength is my

My IS my strength.

One of my biggest strengths is my

2
3
4. My greatest strength is my
5

My strengths are my , my
6. My , my , and my
strengths.

7. My weakness is my

8. My IS my weakness.

SESSIO 11: TALKING ABOUT ASPIRATIONS
Relevant Knowledge
An aspiration is something you wish to achieve.
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Exercise

Fill in the sentences below stating what aspire to do in lire, and. then read them out aloud.

1.
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| want to...

| wish to...

| dream of...

I would like to...

What | really want to do is...
| aim for...

My ambition is to...

What | aspire for is...

My aspiration in life is...

10. | aspire to...

Note that the “-ing" form denotes a thing - What is tine thing that you dream of? For

example: | dream of earning well and living wall. On the other hand, the “to for denotes

action - What do you want to do? For example: | want to earn well and live well.

Some sentences may appear to speak about a future time but they do not denote a future

action. For example, the sentences, | aspire to be the best singer in the next Indian Idol

contest, or, 1 hope to do well in my exams tomorrow, are no: in the future tense. The action is

in the present - | aspire, and, | hope.

Tick the sentences that denote a future action

1.

2
3
4.
5

I will try to complete my education and get a good job.

| will try to do a IT course as IT is the fastest growing industry.

| hope to do well in my exams tomorrow.

| want to be happy in life, doing whatever.

| should be able to enjoy the work that 1 am doing - that is the most important thing
for me.

| aspire to be the best singer in the next Indian Idol contest.

I shall be rich and famous by the time I mm 30.
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SESSION 12: TALKING ABOUT VALUES

Relevant Knowledge
Your values are your personal inventory of what you consider most important in life. Your
list of values could include the following:
1. Honesty
2. Helpfulness
. Sincerity

3

4. Loyalty
5. Respect for work
6

Respect for others
Assessment

Read the following and fill in the blanks.

1. 1 believein

. The value I cherish the most is

. T'have grown up w’th the values of

2
3
4. My parents have taught me the values of
5. I think and are the values that should be present in very individual.
6

It is good to be guided by the values of and

in one’s life.
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SESSION 13: QUANTIFIERS

Relevant Knowledge

Quantifiers are words or phrases used before a noun to indicate the amount or quantity.
Quantifiers are used depending upon whether the noun is countable or uncountable. Words
such as Many, Much, Some, Few, a lot of, etc. are called quantifiers.

Some things can be counted. For example, a kilo of rice, number of houses, etc. however,
qualities or values cannot be counted just as many other things such as water, milk, gas, etc.

Countable Nouns
Countable nouns have singular and plural forms. In plural, these nouns can be used with a

number i.e., they can be counted. And that is why they are called as countable nouns.

Examples:
Many, few/a few, a lot of, several, none
| kept some/many/a few/a very few/a number of/a lot of/several oranges in the basket.

None of the oranges in the basket were ripe.

Uncountable Nouns
Uncountable nouns can only be used in singular form. These nouns cannot be used with a

number i.e., they cannot be counted.

Examples:
Much, little/a little, very little, bit of, a lot of, a great deal of, a large amount of, a large

quantity of.

Read the following examples:
1. My grandfather is a farmer. Last winter, | ate a lot of apples from my grandfather’s
orchard. (apples is countable)
2. My grandfather has some very good qualities, such a honesty and sincerity. (good
qualities is countable as you can count the number of good qualities. In this case, it is

two-honesty and sincerity.)
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3. The whole family loves and respects my grandfather. He gets much respect from
other farmers in the area too. (respect is uncountable)

4. We need to add some/a little/a lot of sugar.

5. How much sugar should we add?

Adjectives for countable and uncountable nouns Much/Many

We use much with uncountable nouns.

Example: How much more time is left for the show to get over?

She has so much work to complete before the weekend.

Many is used with countable nouns.

Example: How many clothes will fill this suitcase?

There are many children in the park. A lot of/lots of A lot of is used with countable nouns.
Example: | want to drink lots of water.

There are lots of flies in this room.

Little, quite a little, few, quite a few

Little and quite a little modify only uncountable nouns.

Example: There is little room for you in the bus. (Meaning hardly any space)

There is quite a little space left for you to fit in. (meaning plenty of space)

Few and quite a few are used with countable nouns.

Example: There are a few coins in her piggy bank. (Meaning very less)

There are quite a few coins in her piggy bank. (Meaning many) A little bit of, quite a bit of.
Both these phrases are used with uncountable nouns.

Example: We mix a little bit of yellow with red to make orange. (Meaning less)

There is quite a bit of salt in the Mutton. (Meaning much) Fewer/Less

40



Fewer is used with countable nouns.

Example: Fewer people can be seen traveling in buses.

Drink fewer glasses of alcohol. Less is used with uncountable nouns. There is less water in
this bottle.

One should take less sugar.

However there is an exception to this rule. When less is used in terms like “no less than” or
“or less”, it is used with countable nouns. His lesson had no less than ten red marks on it.
State your reasons in 25 words or less.

Also, we use less than for a countable noun that denotes a measure of time, amount, or
distance.

Less than three months; less than 50 km; lea than Rs 100

Enough, plenty of, some, any, and no are used with both countable and uncountable
nouns.

There is enough content in the book. There are enough pages in the note book. There is
plenty of food in the kitchen. There are plenty of trees in the orchard.

We have some money kept at home. We have some bottles in the fridge.

Are there any good shoes in the shop? Is there any water in the well?

There is no time left.

There are no ducks in the pond.

Assessment

Choose the correct option and fill in the blanks:

1. people may value money but I value love more. (Some, Little)

2. | believe things in this life are as priceless as a true friend. (none,
few)

3. A kindness can do a lot for those who need it. (little, few)
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10.

There are things which we do not need in life but we still go after.

(much, many)

people make the mistake of thinking only wealth can bring

happiness. (A lot of, Much)

Fame, beauty, money of them can fool the wise into chasing them.
(any, none)
Sharing a laugh with friends is a better way of dealing with sadness

than crying. (little, much)

Love, kindness, generosity of them is worth more than jewels or

gold. (a lot of, any)

| believe that of the hatred in this world is caused by lack of respect.

(many, much)

(Any, Few) of us are ready to say “Sorry” but of

us always demand it from others. (many, much)
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SESSION 14: INVITING SOMEONE

Relevant Knowledge
Read the sentences given below aloud, with the right intonation (modulation o voice):
1. Do you want to come to my party tonight?
| have a party tonight. You can come.
. Come to my party tonight.
| am inviting you to come to my party tonight.

2
3
4
5. There is a party at my place tonight. Why don't you come?
6. There is a party at my place tonight. I would like you to come.
7. Would you like to come to my party tonight?

8

| have a party tonight. | would love it if you could come.

Did you notice any difference in tone between the first four examples and the last

four?

In all the sentences given above, the speaker is inviting someone to his party that
night. However, examples 1-4 are hardly used by people as they sound very casual
and even rude (example 3). Examples 5-8, on the other hand, are polite ways of
inviting people and so are preferable.

Read aloud the following sentences:

Would you like to come to the party?

Why don't you come to the party?

It would be nice/great if you come to my wedding.
| would be happy if you come to my wedding.

| would love it if you come to my wedding.
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I would like to invite you to my wedding/party/...

Inviting someone to go somewhere with you:
1. We are going to the movie/mall/... today. Would you like to come?
2. Would you like to go to the movies/mall/... with us?

3. We are going to the movie/mall/..... Do you want to come?

Inviting someone to join you in something:
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1. We are having lunch at the hotel. Would you like to join us?
2. Would you like to join us for lunch?
Exercise

Study the conversation snippets A, B, C and D given below:

Snippet A: Invitation to a birthday party

Student 1: It’s my birthday today.

Student 2: Really? Happy Birthday!

Student 1: Thanks. Actually, | am having a birthday party at my place this afternoon and 1
would like to invite you.

Student 2: Sounds great! | would love to come. Student 1: Thanks. | will see you then.

Snippet B: Invitation to an engagement

Student 1: | am getting engaged!

Student 2: That’s great news! When?

Student 1: On the 15" of this month. Why don’t you come to the party?
Student 2: Of course, | will come.

Snippet C: Invitation to a picnic

Student 1: Hey, are you free this Sunday?
Student 2: Yes. Why?
Student 1:We are planning to go on a picnic to Deer Park. Would you like to join us?

Student 2: Definitely!

Snippet D: Invitation to a show

Student 1: Do you have any plans for this Saturday?
Student 2: Not at the moment. Why?
Student 1: I have two tickets for a play. Would you like to come?

Student 2: Oh! | would love to. Thanks!
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SESSION 15: SHOPPING FOR NECESSITIES

Relevant Knowledge
Whenever we shop for items, there is a conversation exchange. In this session, you will learn
to speak some standard sentences used to shop for necessities Read out aloud the following

sentences:

| want a litre of full-cream milk. Do you have Amul Gold or Mother Dairy?
Do you have Kissan jam? | want a 500 gm bottle.

Can you weigh me a kilo of potatoes?

| want a packet of Harvest Gold brown bread.

Do you have Britannia cheese slices?

| want a litre each of Sundrop sunflower oil and Dhara mustard oil.

| want a dozen bananas? Are these fresh?
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| want a 10 kilo packet? Are these fresh?

Read the following sentences:

1. Ram buys bread and milk daily.

2. Bread and milk is bought by Ram daily.
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. The shop stocks fresh fruits and vegetables.

1
2. Fresh fruits and vegetables are stocked by the shop.
3. My brother owns the garment shop in the locality.

4. The garment shop in the locality is run by my brother.

Do you notice any difference between the two sets of sentences? In these sentences, the

subject and object have changed places.

The object is the person or thing that the sentence talks about.
The object is the person or thing that is affected by the action of the verb.
So, in the first sentence, Ram (subject) becomes the object in the second sentence, and the

object of the first sentence (bread and milk) becomes the subject of the second sentence.

The first sentence are more direct expressions, and the second sentences, with the “-by-"’

Construction, are indirect expressions of the same thing.

Therefore, generally, the first type of sentence construction is preferred. For example:
Sita gave a book to Geeta to read.
1. Geeta was given a book to be read by Seta.
Ravi paid the hospital bills.

2

3. The hospital bill was paid by Ravi.
4. The gardener has watered the plants.
5

. The plants have been watered by the gardener

To summarize:

In sentences ‘which are in the Active Voice, the action expressed in the verb is performed by
the subject. For example:

| cooked the meal. He watered the plants.

Meenu sang the song.

In sentences which are in the Passive Voice, the action expressed in the verb is received by
the subject. For example:

The meal was cooked by me.

The plants were watered by him.

The song was sung by Meenu.
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Exercise
1. Now change the subject-object places in the following sentences:
The teacher greeted the class.
Ritu read out a paragraph from the book.
My mother makes the best dosas.
This chair makes a lot of noise.
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Smita gave some money to the child.

Assessment
Change the following sentences into Active/Passive Voice as directed. The first two have
been done for you.
1. 1 bought the eggs from Mandeep's store.
Passive Voice: The eggs were bought by me from Mandeep's store.

2. Twenty rupees was charged by Mandeep for the eggs.
Active Voice: Mandeep chared twenty rupees for the eggs.
3. We sell only refined sugar.

Passive Voice:

4. 1 was asked by my parents to choose anything from the mall for my birthday.

Active Voice:

5. At the mall, the salesman showed me a lot of pretty dresses.

Passive Voice:

6. | was given a discount on the blue dress.

Active Voice: He

7. Ramu's son sells potter ware at Kamla Nagar market.

Passive Voice:

8. Around ten to twelve pots are sold by him every week.

Passive Voice:
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9. The woman asked him to show her, some big pots.

Passive Voice:

10. Three pots were finally bought by the woman.
Active Voice:

SESSION 16: ASKING THE PRICE

Relevant Knowledge

How would you ask the price of the book? ""Excuse me, how much does that book cost?"
How would you find out the price of some articles that are used daily?

Let's understand the correct usage of the articles a, an, and the.

e A - Before singular nouns beginning with a consonant sound
Examples: a woman, a bag, a united country, a doctor, a teacher, a horse, a university.
a useful item etc.

e An - Before singular nouns beginning with a vowel sound Examples: an Indian, an
airplane, an open door, an egg, an upper floor, an honest boy, an enemy, an umbrella,
an heir, an hour, an inkstand, an ice-cream etc.

e The - Before particular nouns Examples: the girl who has long hair, the man in the

car, the dog that barked at you, etc.

The book | wanted is out of print.
| like the novel you gave me.

Let us go to the park for a walk.

el

Before uncountable nouns
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More Examples:
1. The banyan is a kind of fig tree (Note: do not say a kind of a fig tree!).

2. The cow is a domestic animal. (Can also say — A cow is a domestic animal — What is
the difference between the two?)

3. The Himalayas lie to the North of India.

4. The Mr. Chauhan you met yesterday is my uncle.

Exercise
Study the following conversation snippets and complete them: Asking the Price A
1. Customer: Excuse me, for a kilo of potatoes?

. Shopkeeper: 10 Rupees.

. Customer: And those mushrooms ?

Shopkeeper: 20 Rupees per packet.

Shopkeeper: 60 Rupees.

Customer: Ok. | will take them. for all of them?

2
3
4
5. Customer: And of half a kilo of paneer?
6
7
8

. Shopkeeper: You will have to pay 90 Rupees.

Asking the Price B

1. Customer: of that shirt?

. Shopkeeper: The price of that shirt is 240 Rupees.
. Customer: Do you have any socks?
. Shopkeeper: Yes. Here they are.

. Customer: that black pair ?

. Customer: And for that packet of handkerchiefs?

2
3
4
5
6. Shopkeeper: 35 Rupees.
7
8. Shopkeeper: 70 Rupees.
9

. Customer: for all of them?

10. Shopkeeper: You will have to pay 345 Rupees.
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Assessment
A. Fill in the blanks with the appropriate article:

1.

2
3
4.
5

Could you tell me the price of blue dinner set over there? (the)
How much does oven cost? (an)

. What is the price of liter of mustard oil? (a)
How much do | have to pay for kilo of onions? (a)
How much are you charging for brand new plasma-screen TV
at the back? (the)
| want to buy deodorant. How much does the one by Fa cost?
(a, the)
| want to buy potatoes. How much does

kilo cost? (no article needed, a)

B. Fill in the blanks with the correct articles “a”, “an”, or “the”.
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10.

How much does automatic camera cost?

| always buy my clothes from market near my house.

| bought this phone in exchange offer last week.
How much will I have to pay for second-hand bike?
What is price of this book?

| want to eat orange. How much will I have to pay for one?

How much will I have to spend to reach Kingsway Camp from India Gate in

auto rickshaw?

This is very pretty dress. But it must be very costly.

How much does dozen bananas cost?

This watch is very expensive. Could you show me cheaper
one?
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C. Fillin the blanks with any item of your choice.

1. How much do you charge for ?

2. What is the price of ?

3. How much does cost?

4. How much will I have to pay for ?
5. Could you tell me the price of ?

SESSION 17: NEGOTIATION

Relevant Knowledge
What does a negotiation entail (meaning-involve)? It means “finding the middle ground” — to

arrange or settle something by discussion and mutual agreement.

Study the table given below:
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To agree on a point To disagree on a point

| agree with you on that point. I understand your point. However...

That’s fair suggestion. I am prepared to compromise, but...

So what you are saying is that you.... If you look at it from my point of view.....
In other words, you feel that... Well, I think of it differently.

You have a strong point there. I am afraid this is not going to work for me.
I think we can both agree that.... I think we could also look at it this way....
I don’t see any problem with that/harm in I have to disagree with you there.

that...

The sentences in the first column are used to agree to what the other person is saying during a
negotiation. The sentences in the second column are used to disagree or state a different point
of view during a negotiation.

Notice the usage of these sentences in the dialogue between a manager and a worker on

negotiating a raise in salary.

Negotiating a Raise in Salary

Manager: Hi Ajay! You wanted to meet me?

Ajay: Yes Sir. There is something important that | want to discuss with you.

Manager: Ok.... What is it about?

Ajay: Sir I wish to discuss my salary.... I would like a raise.

Manager: A raise! ..... Don’t you know the state of the economy? .....you should feel lucky
that you have a job!

Ajay: | am aware of that Sir, but I also know that some companies are hiring in this sector.
I have made a few calls and what they are offering is certainly much more than what | get
here.

Manager: But | thought you were happy with us, Ajay. You know that we offer many
facilities and incentives to our employees.

Ajay: I agree on that...... but if you look at the rising cost of living, you will see that my
salary over the last 2 years has effectively remained the same.
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Manager: You have a strong point there, Ajay. But you also know that for in the past year
we have hardly made any profits and the coming year does not look very bright either.
Ajay: Yes | know Sir. | am prepared to compromise. | am not asking for what other
companies in this sector are offering. But | do expect a salary revision. Anything less than
that is not going to work for me.

Manager: Ok.... Let me see what I can do for you. Shall we meet again after two days to
discuss this?

Ajay: Yes Sir'™I will expect your call. Thank you for considering my case.

Notice how the use of these sentences helps both contenders in the negotiation to present
their case and forward their interest.

Some examples of phrases used while negotiating on different occasions:

This is too costly.

Can you give me a discount?

That is not possible.

Look at the quality of the paper. It is the best quality.

I know but...

I am buying a large number of cards....

Okay, let me see....

That is the maximum discount | can give you.

© 0 N o g bk~ wDhPE

Is that your last price.....

10. Ok, let us settle for.....

Exercise

Try to answer the following questions based on the dialogue above:

53



1. Whom did Ajay approach?
2.  What did Ajay want to talk about?
3. Why was the Manager surprised when he heard what Ajay had to say?
4. What had the Manager thought about Ajay?
5. Did the Manager understand Ajay’s problem?
6. What “compromise” was Ajay willing to make?
We all can easily understand what is clearly stated in the passage. However, comprehension
is the ability to “read between the lines” or understand what is implied in the passage but not
explicitly stated. For example:
1. Select the correct option:
a. The Manager was angry at Ajay.
b. The Manager was surprised.
c. The Manager disagreed with Ajay.
2. Select the correct option:
a. Ajay knew he had a strong case, so he spoke with conviction
b. Ajay knew he was asking too much, given the uncertain economic climate
c. Ajay knew he had a strong case, but was unsure of his success at negotiating the raise
3. When Ajay says that he has made a few calls to other companies to know the salary they
are offering, does it mean that he may leave and join some other company if he is not

given a raise? Answer in “yes” or “No”.

Assessment

Read the following passage and answer the questions given below.

Negotiation is a tricky are that not many find easy to do. The important thing to keep in mind
is that you have to listen to what the other person is saying. You cannot go on talking about
what you want or what you think. The other person may have a point of view that you need

not take note of too.
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The other important point is that you should never disagree strongly or deny any point
completely. For example, you should not say: I think you are wrong. Instead you should say:
I see your point. However, I also think that.........
So the ideal negotiation would be a situation where both parties feel that they have been
heard and some of their demands have been met. Of course, if you feel that the other person
is making a completely unreasonable demand, you could just walk away!
1.  What do you think the line “Negotiation is a tricky art.....” mean?

a) Itisdifficult

b) Itis complicated

c) ltiseasy
2. What is the first important point about negotiation that on has to keep in mind?

a) You have to listen to what the other person is saying.

b) You should first talk about what you want or what you think.

¢) You should first let the other person tell you what s/he wants.
3. What is the second important point about negotiation that one has to keep in mind?

a) You should strongly deny what the other person is saying.

b) You should completely agree with what the other person is saying.

¢) You should show that you understand what the other person is saying, but you have

your own point of view too.

4. What does the line “.....you could just walk away!”” mean?

a) You could ask the other person to take a walk with you.

b) You could drop the negotiation.

¢) You could walk to another place to negotiate.

SESSION 18: CONFUSING WORDS
In English, a lot of words can be confusing because they look or sound similar but have

different meanings.
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A. Same Spelling, Same Sound, Different Meanings

Many words in English can have two (or sometimes even more) meanings that are not related

to one another. They are called homonyms. Consider the following two sentences:

1.
2.

Yuvraj could not find a place to park his car; so he did not go to the mall.

Gautam and Yuvraj were taking a walk in the park when Preeti met them.

In the first sentence, the word park means “to leave a vehicle for some time at a certain

location” while in the second sentence, it means “playground or recreational area”.

Here are some more examples:

1.

(a) I’ve been working continuously for the last six months; I need a break.

(b) He was worried that the children might break the glass; so he asked them to play
elsewhere.

(@) You can see the most beautiful view of the river from this spot. (b) The dirty spot
has spoilt the beauty of the cut-glass mirror.

(a) Priya was looking gorgeous in a pink top and black skirt.

(b) When asked about the latest scam, authorities prefer to skirt the issue rather than
answer questions.

(@) The investigation seemed to be leading nowhere, so the investigators decided to
review the case from a different angle.

(b) The Leaning Tower of Pisa leans at an angle of 3.97 degrees.

(@) The red Maruti Swift parked near the café is mine.

(b) Apart from being one of the largest manufactures of steel in the world, the Gupta
family also owns a gold mine in South Africa.

(@) On our way to the Kempty Falls, we went past some of the most beautiful views.
(b) The seed of the present lies in the past.

(@) I must reach the institute on time, because | do not want to miss my English class.

(b) Our society is divided along the lines of class and caste.
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B. Same Sound, Different Spellings, Different Meanings

The words that sound the same but are spelt differently are known as homophones.

For Example:

Ascent-Assent

The ascent to the top of the mountain was made more difficult because of the strong winds.
You must get your father’s assent before you decide to go for the mountaineering trip w’Ui
your friends.

Brake-Break

My car brakes are not working properly.

Please handle the parcel carefully; the contents may break easily.

Cite-sight-Site

To explain his point, he cited a ‘shloka’ from the Gita.

The old man was nearly blind; he was losing his sight rapidly.

Is this the site where the new hotel is supposed to come up?

Coarse-Course

This fabric is too coarse for this dress; we need something smoother. Our teacher completed
the course two weeks ago.

Complement-Compliment

The two politicians complement each other very well-one makes up for nearly all the
shortcomings of the other.

The two politicians complimented each other for the good show of their party in the general
elections.

Descent-Dessert

The camel is sometimes called the Ship of the Desert.

I’'m feeling too full after having this dinner-I’11 skip the dessert.
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Device-Devise

This new device can connect my mobile phone to my audio CD player. They have devised a
new way to connect a phone to a CD player. Device is a noun while devise is a verb.
Discreet-Discrete

As a diplomat, you learn to be very discreet (tactful) about what you say. His style of music
is distinctly discrete (different) from that of his father.

Forth-Fourth

The movie about the lonely child brought forth a range of emotions in her mind-she was
reminded of her own childhood. This is the fourth (4™) movie I’ve seen this year.

Hair-Hare

Hair is what grows on your head, and hare is the animal (that raced the tortoise and lost in
the old fable).

Lessen-Loose

| thought the ointment would lessen the pain; instead, it aggravated. | have now learnt a
lesson- | will never use this ointment again.

Lose-Loose

Lose is the opposite of “Win” as well as “Find”.

We will lose the match. He loses his car keys all the time.

Loose means “not tight”, “Unattached”.

I can’t wear these shoes as they are very loose.

Plane-Plain

On the basics of business, my partner and | were on the same plane. (Level of thought or
existence)

Since the fares have come down, | prefer to travel by plane (short for airplane) than by train.
The states of Bihar and Uttar Pradesh are benefited by the fertile plains of the Ganga.

She chose to wear a plain (simple) sari for the occasion instead of a bright and colorful one.
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Principal-Principle

The principal of this college is very strict.

Lage Raho Munnabhai was a great attempt to talk about Gandhiji’s principles in today’s
times.

(Remember: the word principle is related to a rule)

Stair-Stare

Stairs are steps to go up or down.

The stairs led to a long corridor with several rooms along the passage. Stare is to look, used
both as a verb and a noun. Ayesha stared at me as if | had just landed from Mars!
Stationary-Stationery

The planets are not stationary-they do not stay in one place.

Various stationery items such as pens, paper clips etc. were scattered on the floor.
Weather-Whether

We should not move out in this weather-it is too stormy.

We wondered whether we should move out in the stormy weather.

C. Some Examples of Different Spellings, Different Sounds, Yet Confusing Words
Accept-Except-Expect

He refused to accept the award.

Everyone went to the party except Parineeta.

| did not expect Australia to lose the match.

Among-Between

The teacher distributed sweets among all the students in her class. The teacher distributed
sweets between the two sections.

Altar-Alter

The young priest was looking magnificent standing at the altar in front of the worshippers.

The shirt is too tight for me; please alter its size.
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Assure-Ensure-Insure
The police assured us that they will catch the thief.
We must get our office insured as we have a lot of equipment now.
We must ensure that the shipment reaches by 6 am; otherwise it will get very hot.
Bare-Bare-Beer
The little girl with bare feet was working all by herself in the hot sun. Little Darsheel was
fascinated to see the huge bear at the zoo. In some countries, there is no age restriction on the
consumption of mild alcoholic drinks such as beer.
Beside-Besides
I will sit beside (next to) the window.
Besides (other than) you, all others will go to Preeti’s wedding.
Conscious-Conscience
The word conscious has three different meanings: (i) awake; (ii) aware; and (iii) deliberate.
Q) Despite being given anesthesia, Sanjay was conscious through most of the
operation.
(i)  From his expression, it was clear that he was not even conscious of the huge
mistake he had committed.
(ili)  Because it was raining so heavily, | had to make a conscious effort to drive very
slowly and keep my eyes fixed on the road.
Conscience is the sense of right and wrong within each of us (antar-aatma) His conscience
did not allow him to keep quiet once he came to know about the fraud that his colleagues
were planning against the company.
Continual-continuous
We had continual rain throughout the day. (The rain was starting and stopping again and
again)
We had continuous rain throughout the day. (The rain never stopped once it started)
Elicit-1llicit
The police tried hard to elicit a confession from the criminal, but to no avail.
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Many people think that he has an illicit relationship with his secretary.
Emigrate-lmmigrate

To emigrate is to leave one’s country of residence. To immigrate is to settle in a new country
to which one is not native.

She emigrated to the US in 2002 with her husband.

He was not allowed to immigrate to India as he did not have the necessary papers.
Eminent-Imminent

Since he won the elections, Mr. Goyal has become an eminent (famous) personality in our
colony.

The exit polls seem to suggest that a victory for the Mr. Goyal is imminent (certain) in the
next elections.

Especially-Specially

| especially value this ring; it was made especially for our wedding ten years ago.
Especially = Particularly; Specially = For a special reason

Explicit — Implicit

His instructions were loud and explicit — the gangster was to be shot at sight.

Father — Further

The hotel is much farther from the airport than | thought — it took me over an hour to reach
there.

| had already waited for three hours — | did not want to wait any further. Farther is used to
indicate distance; further to refer to additional time, amount, or abstract ideas.

Formally — Formerly

Mrs. Ambani formally issued an invitation.

| was formerly with the Reliance Group; now | have joined the Mittals.

Human — Humane

In the Matrix movie series, the entire human race is shown to have become a prisoner of
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The doctor is known not only for his knowledge of medicine, but also for the kind and
humane touch that he brings to his practice.

Idol — Idle — Ideal

The crime branch has recovered the stolen idol of Lord Ganesha from the jungle hideout of
the gangsters.

Please don’t sit idle in the house — do something worthwhile!

Because of his impressive personality and his deep voice, he was considered as the ideal
candidate for the master of ceremonies.

Imply — Infer

Her letter clearly implies (means) that she is no longer interested in you. You can infer
(understand) from her letter that she is no longer interested in you.

Later — Latter

I’'m in a meeting right now; can you please call me later (afterwards)? | like the latter
(second) design more than the former (earlier) one.

Lay — Lie — Laid

I will lay the table for dinner.

If you are not able to sleep, at least lie down for some time. After being hit by a bike, he laid
on the road for two hours. Laid here is the past tense of lie.

Note: Lie also means the opposite of truth. In this case, the past tense is lied. E.g., He lied to
me that he has a job; actually, he is looking for one.

Lighting — Lightening

The lighting in the hall is not good enough — it needs to be brighter. The rain was
accompanied by a lot of thunder and lightning.

Moral — Morale

His stories were not only interesting; they also provide simple moral lessons like truthfulness
and righteousness for children. The morale of the soldiers was already quite low; they got
depressed further when it started raining heavily.

Personal — Personnel

This is her personal matter — I will not interfere in it.

The CEO of the company decided to personally head the personnel (human resource)

department of the company.
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Peruse — Persuade — Pursue

Peruse is to read thoroughly.

My boss peruses each and every document several times before he approves it.

| am attaching the budget for the project for your perusal.

Persuade is to plead with someone or try to convince someone about your point-of-view.
The little boy finally managed to persuade his father to take him to the new shopping mall.
Pursue is to follow or chase.

He is pursuing a career in animation technology.

The police jeep pursued the speeding thieves but they managed to get away.

Quite — Quiet

Why don’t you raise (bring up) the question of a raise (increase) in salaries at the staff
meeting today?

I will not rise (get up) from my desk till I complete this work.
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Y (@ ¥ §) B HEferd dR1 @ foly didis ¥ §R—9R SoIU SM &l Maeadal Usal 8 | ‘Th' 3R
o GO H G B AAey AT WA B € S SIS B dad <F 9§ & I |Uiod bR
Y R A €, O AU B X1 R ¥ BRIl Bl Y SN & olY Gl TR A Q@ Bl SAaReh]
T B I g

mmwmﬁwﬁélmw@ﬁsﬁ?%ﬁ?mw%awsomqﬁﬁ%
3T S ARG B T YT B S Aol 2| WS H Eﬂ%’ﬂ% R W AT § T30 B 2| <
TR e o oy oMa d99se SiR AedR S (31 e TRfiT Tyer) Suae § a1 S 9
3 MY ¢ |

HIINEAVIECAN
fie et eger — diteRR @1 uRey

WfUe el Tger @I §9 UBHR TAR A1 A7 § b 99 iR 9o (U $YCR b dldls BT Ugel Dl
qor | 3ffde TETaT & W YAN 9 T | WU e Syer # wfie by MU et 9W & |y ersy
U6 TAROR @1 AT & Safeh g9 T URE JAids AR AEHIHd U6 36 e #g Irel § ff
fearg el <t €|

s e 9 gwemd R

T TR I & WA # AIY O aTel Ble Se &, 31k $9 YANT 3iedT IR & Wy SMua
ferell 1 GPR 1 TART TEN MM | AR HRA & (g FrfRad ol @1 SFgaRer v

1. Tgel, TSI TSR & WA 39T Pl S o |
2. 39 91C, IYUAT IS ARY PN MR U+ URVIMT Td Aihel b ARAT HRAT U |

I 3T I8 AEGH IR © b A UIS 3R UIGUHH UAIW el &, I JMUD! o YREeR & AT T
W@d & WIS Yo HA A | AT JMUD! RIeT0T B UfHAT FT ARG ST B A1 AR A TS 2 |

g TR da-id

<9 <, TRt ot e ok wded # guR @l 2| <9 crfie &f ff IR W T <Ea B
ST SCTl FRTERY Fel ol W & ISl & | SISfiNe <rgy b S dTel W16 R el 3R JeTari
BT g W [ TE ¥ &I Biad Gl & a1 SHD! (o1l Jofl & |rf U8 $l TILY HRall ol & |
T TR BT fRIY =yl Bl Fefed dvd gU ko \ahelt € |
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YlshaT BT YoH RO DI 4G DI B X Bl ARG B A (b0 Wlih GOl Y ARY B aledl Ufdk) I
BT &1 PlErS P ST Od A ©| 3P 918 A1 B IR HWR Pl U SR d9 cied AR a9
Hebell BT I 7T 2|

RO T § IR—GR WA § o0 S dTel 3eRT T 37 3R ¥ Aeiax &9 <fiT & i o g AT
A 2|

RO A H AT Il BT R @ forv arafde T @f <Ry B WA 2
g <R & fAam

BackSpacoﬁ",'g,'(- "
-,
4 |8 6

Enter

Ctrl

4

LS TE, U T, B, U, BNl (FISRAREATs & dle W) R Refd &1 gk
g| DS # THRI: U6 IR O HoR H gedl SUR BT 2 | I 3Ma] STferdl B diare
T O SR RIfY BT 9a1 W & FERIAT FYChl B | UAP DI-—Igid B SUNId MR Refay
3T Sferdl BT A BT YA N |

3

438

HOR PIST T & o5 B A STell & JAT Y& Goll &f 5a & forg fomam o (SR
e <) a1 ol 9l el il @ fofu SR § | SR ael g il @ f%N g
TAT I8 A T UBR AT Gl | W B Bl G4 & foly IH 81 & R[S $1 WA o, S 1
I GG A9 o |

o WEh Us W AR Refd 5 Fw arell gl & g 7ed Sell, 4 & fog doil 3R 6 & forg
e (RAR) 2 | Seers Ue e el STel $9YC &l TRel &A1 8| 3R S ol ar
g

o I TW T IR T WS Ufdd H BN W A el Fha—fagT Td T W TR fhy
ST € A IR BT B BICT Sl Rige—at FI @ 2|

o IS W T | el Holl Bl U SR | TATIAT BT TN &R |
il ok TRR 1 e Refd
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RIGHT! WRONG!

Fel Teld
CEl fa

o FHYUR W I A, WY I3 (TR o <) |

o 3Tl UIS I e I EHA TS X |

o TN PRI F T W AT |

o THH Bl 39 YBR < & MU AR T 31 3R 0ieT Far &1 |

o Wl 3@l AR W & g HH-I-FH 50-80 WA BT A B AMRY | TW Gl H Ig G
3 & & SIS el Y 919 HiSAE § W 3l B D |

o 2GCICIT AT X XD Pl e SR P gCIH Sas B I 68 F 73 AW B ARY|

o T AR A B HI% 39 YPR T B W A1y b 3MUS HY, A1) IR Ferg & URRT W
<A @ 81| bergdl @ s & WEA CIeeid $ Bl Aoy | $Asdl b HUR AR B
T 30 IRR & ¥R & fooell A 997 &1 99 R B o @ @_E | 7 3 |

9 <R o & fofy 9ae
o IR & URME AT TR Tegdloll 7 BN | Sod T ad T4 TS © Ofd el Iferdt

ATATER FEl Foil W TS Y&l @ | Tl 6 T & o7 JIRM—ARM ¥ TRY I | o—oid
39 3T qEI, AT (T 41 gl ST |
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o MU TR & |T a1 T iR SR a1y | swat 1 I7 g fo pfoml W anuet
Sferal FHIA STl W A A1y |

o G BT dad Ivel SR U TN W I fory e @1 18 2 |

o U BRI AR A & WAAT DI dacl SUI G H W I B FRIT Holl BT qdM & fofg
eI B g Rl de Sferlt @ sR @ Refy # v T8 emuey ewRfim Ay # [ER
FRAT & T BRI W IA1G I BA Bl ¢ |

e U9 Y TIRY I W &, A1 BTl &1 SR 7 < | Pl 37U e BT I W AN MM d
S W AU T Hadl BT G 6 |

o PRI & W AR—GR A IRl 7 AR | FATH gl G TN G- G TI P |
o IW/fEc &d § Rag o= & foly Wed SUYFd &1 BT &1 JANT v |
RIGF T T Rl off¥d IR B Fb, I B | Riuel <9 MU MM & qrase 9w i

RIS
4 ST WY SN B 8 | PR BT UIeH #Rd gU, oY I8 U 6 Y 9Hg B IR 8 AUl WIS iR
TG H GUR o7& |

AN

1. TA SR 93 b TP DIe T B THI T 90 3T & P W &l |

2. ol W Sl A W < i el Sferi B A B W B ARy — 9% @ § U,
Td, S 3R U% AT 30 BRI H W, B AR T |

3. TRU 3% G D98 W @ 9 99 |

4, AP U /95 AT a1 & SIRIA W IR G & oY IS &1 YA I |

5. et ufed @l SIeRM & fory 37Ul TIgy &l T Ul @ ofd H e a3 d R §6 W goll
Pl T4 TP TqIPR W W9 T g AP gRI <9y $ g Al ol el 7 < | 3@ olrgd @l i
W TRy BN |
ffeiRad &1 SR o

3R Bl A

fjdk sla ghty

Vmbn ruei wogp

C,x.2/11'- =]

Shift keys - FIDK SLA, GHTY

Shift keys - VMBN RUEI WOQP

Numeic Pad - 4560 789 123 + - & */.

Digits Symbols - 5637328190%"$&@!()
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TH 2 PG B AHG
IRINEAVIEEIN

W9 A fASTS H W @ R PR ol ©, 1 NUSCIEUT &1 g fdel A q@Y T AFER Wi
Bl &

Taskbar Options  About Help

vEN ~ Bcgmntr."'ov Basics ~fjdk o v Wallpaper

L

Lesson

So”
o A

£ £5 £ Jf If

Text Panel i S PR

Statistics

Lesson Editor

Lesson
Control Panel

Keyboard

a7
feer & f=feriRad dgiet B &
® TP IR B! Ul UG F ART & & ol ‘A T Golls W B JFREI [dbedl @I de
PR YA S© gger] H qH g B |

o Y IW BM # dF AR 97 (iU, JaSe 3R Tod) TEIoU SN & 31 /o ¢ |

o Y qU dF H UM Ftd el (o, WieRed R o URSeR) &1 WarT a¥M uis, SRldd
wfeReadd R o o9 e, Wil wleRed R o Ufser & dig Raa o=+ & forv
fobar S B

o Rc U9 U &9 ® Wigl <IRU fbar WM den ke UeRfd fhar ST €1 oY S snavaddn
B W AT o Tfeey # vfge R 9ad 2
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oA Bgldl Ul § GaHe TS Dl I/ TTe], dxe, & Bl el /U IR AT Bl HAHT Bl

RN &R & {7 3Fd Bglel Al B ¢ |

PIAIS qE TYIA DTS © O AUP T W IfeRd W I U W H HER el § |
ST ‘T AT H I T BT URaRTT B G § |

T4 MY TR TYeX Sexwd A URRIT B Y, 1 UM WIS Bl 3TRW &x & 9vd ¥ U¢| BN UIcdc
@1 A e # < | 9 amue oK N e dof | SRR SYer @ A Wue 99 # Wee B |

T 3 ¢ oI ART W
UNiRTd STHaRI
CTSMUT Sex # T U of¥ TR &R+ @ folY 3Mya! A1l 3T Y TRBIR W DidlS oldlSe, oad

IR G DN DI Holde BT BT |

' RapidTyping 4.6.1 - User 4 - Current Lesson

¥

vEN ~Beginner ~Basics ~fjdk

¥ Beginner
Intermediate
Expert

faz

S & AN—aN B H IR $IU S Gl € | 37 a1 A T I & oy ufshar 59 yaR sril—

ST BT T BN (1T TS DS Bl <IT[Qer); I8 HW fory # o' 2|

9% 918, WR I 999 X (T8 W 1 WK Ul & — fIR, gewlifere SR tae); I8 o
fos # AR %)

o @ A BT T o (g T WR R R ARG g, Suael At - 8 aad 2);
SR o ¥ 75 IR § |

3R 3iAa;, 99 oI BT T By OTDT Y eI AT 8 ¢ |

W4 99 G TAR B WY, b A qut I q@, iR R oo Suferdi @1 gRMe Reffa # <,
ST {6 PlaTe | TR AT § 3R CRE BT Y AT 3IRT |
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v EN v Expert « The Show Queen ~ Story the First & * Wallpaper

] @ Story the First,

+ Which Describes a Looking-Glass
and the Broken Fragments_

You must attend to the
commencement of this story, for
when we get to the end we shall
know more than we do now about a
very wicked hobgoblin; he was
one of the very worst, for he

was a real demon. One day, when
*he was in a merry mood, he made

il Right littie finger - Enter &

a7

P $ AP FW ¥ Hgldl Uel 91 & o8l ¥ MU G U6 Bl GG /T KA IR Gl © Il
IS $Hhacd Bl RN $% A ¢

U1 I 3R /TR 3IRH B & [0y, DTS & H—aN BH & SR R g7 Bl [ e |
U8 &1 b d foIY, §e & WM W T MY §e7 B foctd o |
T WIS B T ART F & foly .. eq R Fdd o, S TRHIR W JG¥ <M1 92 & |

T IS § i Bl T /€ B D oI P dls & WY I DY & FIR RAT .. ¢ al
foreter @ TT afcdel TSR HT TIRT Gd EY ATATS B A G AE BN |

3y fder & ¥ 3¢ M H TRAGAR W U S99 Tl 4 fddved (TFHTH, aTeliiR 312@l ©F) &
T A §Y cHe Ud & oy JHUNE $A 1l e o ol ¢ |

el TR 3T 90 §Y, Y TG ol Hgldl U9at IR &I URN aR1 (TF & H 3R TERT diet #)
P Jeord P |

W U IR (HUR) 3MUGT IaH U6 & IR & e & ol & @ Jol R 9R - ()
UF MR B TZY o & foly Whard I a1 ufafdfaa wear 2

9 el AR IR FH-I—FH U IR Fofdl 8, d ST eqex Rare aRaT § i e S R &) o
B ISl & (IR0 & foly ‘B8 ¢ & Y€ UMeligol Pork wefeRed <) |

UId TS B T IR, IR fdSl Yo B 2 | I8 ARG & sl esfiT yify @f foo UaR anrdferd
fehar ST 2 |
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39+ IRTH! B AR DA BN
o9 B A 3T IS AT BN ©, Refee ST fdel 99 6 & amue Sudferal o yeldid axdr 2
ReTee SR fder & g 29 8 & — ST 3R | UgeT 39 39 YBR U fowgar 2

TET MY 30 AfgH @ HeT X Ghd &, IR &R dfE @ f T olvd TR (SR TR
i) T wes U e, deaer fd Mee oiik ufterd o wdtadr (T A9 1Y wiigsd)

i Rating

[ b4

Beginner Champion

* WPM
Speed WPM, words per minute

v CPM
Speed CPM, characters per minute

~ Accuracy®%

Accuracy goal in percent

. Wrong input D Wrong input + Delay

Records Repeat

faz

CqRe URAT H 3T WIS & IR g8 1O TARI B 19 IR B @ | FoR eI 39 TBR

T 3ER WEl STYC TN & |

3eR S FEl TSl I UM & o Wb FHg—dH 4 31fdd & Y 2 |

AT FeR Wdrd TR—HT & IR Tefd $7Ye 9T € |

Y 31ER B9 TAd gAY B qU § o Wier gaa | f e 8 Y (I e TR
g 2) |

TR fdsl
TR C9 W MY I U6 & fory favqa wifkera @1 < |ad &
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7 <9 UMbl AR <adl &, H S & H et FfedAl R ficie & wfoera @7 < | IR e 7E
JER U § T H AGQ IRl © fb B W olek apfl Wl aMudl TRy AR H RGA o €| o

yfaerd @rc # FfeAl (CoH & Id A 9eq Il dad wa) AT ufwd a1 | fAdid (Y 9T @ [Fs
) b §19 Rag o Fobd 2 |

Rating | Errors
#

Errors in percent

L ook
17.7%
11.3%
8.1%
6.5%
48%
48%
3.2%
32%
32%

a7

IR AE W, X — Y99 UI6 H JANT by T 3eRl & FAgdl & Waih Y — U odl Uoid 3R &
qay ¥ Ffedi/fada gl g1 A Bl R B forw dIg I ar e T 8, A1 I A H T
29T W10 | < & 7S arforer Wi Al @ 9l GHM Srel ol yfafic eedl ¢ |

fewel : Sq oy AT # el Ui &1 909 IR &, A1 g W IqY e IR USRI BN | 99 3
AT § R &1 989 B &, a1 a1C A1 A1 Ffe I 2@ faeq |

g SURIT 31T 3FTel U6 R oM & folv - U U ARe’ 92 @I fdddd o) 9d &, 39 U6 &l
AR T & foly RUle &7 79 IR Fad § 11 I o B @ oy ‘Rared W e ) Fad ¢
for o amue ARV TR TYer & B 3ife or # WM @ for wefud 2

T 4 ARAPT BT @A
IS STHHENT

UG ERT 3@ Td U1 {6 T¢ 1 urel & Rl &l <@ & foly (@ad uie @ & 981) 39 HiRead!
Gug W o A & |

qiera] T B e & foy, 1 9e9 &1 999 N ol T ffef & f-an o 4 Rem | wifa!
oA AT T Y AR B
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~EN v Beginner v ShowAll '~ Lesson group Course [Les;n,
| . ]
- M e X
Speed CPM, characters per minute Date Title
59 05/'16/12 fidk 235

05/16/12 | sta; | 210 |
05/16/12 | ghty | 181

051612 vmbn [IEEEEN

05/16/12 | ruei | 367

05/16/12-vmbn

7 My Mhdd 3R <qd, I & UGR & Y H o Y Aidwsl AR WA B e R Hahd ? |
frfered fiwer Iuaer B

o Ul ¥TH T (@R Ul fe) @ wfa @ <wn @ fov fier @ O 9 o # Rerd — geA
R fdld B (31207 310 PIES W Bgldl + 1 54M)

o JMUD SHYUITH T (g Ui ) BT <& & foly — 99 W fddtdh I (3gal 30 diars W
Bl + 2 TA) |

o I urel # TR @ Wadr # fbd TR 9Smd oM 8, I8 <@ & folv 92 W fidd o
(3FeraT 3T BlAIS W Bl + 3 TAM) |

o JIUF AiRA® A Wfed B 8eH & folv T8 AMMCIdT H T UIS BT oI HY q X ded R s
B} (3FraT 30 Drare W feeiie q@m) |

fier & FUA A A TRHIR W, AW DS o AT, olddt AR PN g FHA & 9D forg St
AIRES! TG Bl gD el |

MY CRHIR W G¥ MY §Y S H ol Ju (3l el & FgaR Fikga) 3R $gu (Al & IR
witeal) & da Reg @ &= o 2|

g o wiRael
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oy ure @ fov wiRae @ e ow @ forv Rl aiferer § 39 U6 &1 999 B ar MY g
F oT 39 W fidd B | oT 9§ 98 Aibs AT 2 W TP U6 P JHIRG W AT TV 2|
faevor @ forg, ‘B ¢ gevie PR Reee’ @ve o |

et
E2al

; Course Lesson

Errors in percent Char. Delay®  *
i 1 ‘ 0% |

v, k-

=3/
% ‘
7o |

0%

0%

0\-:
0%
2% | 0%
"o
004

0%

0%

T 5 1 o TSR B 1T BRI BT

TNifTe STHaRI

AT UfeeR @1 Wi & forg s i fder & i a0 o # — geq R fide &) | 399! whie A
faw T o & orfER fewrs <l |
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Taskbar . Lesson Metrics

~EN ~Intermediate o= £F
Toolbar @ B xXE &k
: Syllables - bab bab bab bac bac bac bad bad #w %
a bad bag bag bag bai bai bai ban Words 60 100
Text P 1 b B lbm ban bar bar bar ben ben ben Characters 239 100
exrane c " bed"bed bed bef bef bef bel bel b 66 | 276 -
d bel big big big bik bik bik bil Space 59 | 247
e il bil bob bob bob bor boxr boxr 24 100
f ;bz'a. bra bra bre bre bre bun bun 15 | 63
Navigation bun buf buf buf
Tree
Keyboard

o Ufser fdst o frfoaa fgzor enfiet 2l &

o CRGIR 3MUH! HIEIE RIS T 39 UG & wWR & I # wef g1 § R o ufee aoem
T & |

o IR # 7Y UG WIeH, WIZA W CaRe IMAS Fe e URatdAl @l W IR & forg e B |

o AfIeH &1 foeMM UIGTwHH TAT UG BT HH-AIRRT BT TN T |
o CHRC U 9T &F & el 3 AR & H T H g MW UG B TR BT YRS IR Al & |
o o Hfgaw Ue H wIeal, 1eRT, WM SR fIU peRT @) e iR ufierd @f guier 2

o 3R PWEIE T BIEE & W BT H g T UG H YA HeRT BT U 2| MY T @oe H
T9D WHT H IR R o ¢ |

o Ufsey W Uet B T8 @RE W URAdTIg 99 ol 2| o Uret W v Hl Wirg, wnfiet uRade aiR
TCT 9 § S UIGABAI # JIGd ax §ahd & a Gawul Afgad &1 FHEm I Fad g |

BRIRCILS)

T U6 Wi & fory frferiad frenfed av

® RGP IR W SUSS foRe § A Pldls AET T oidel BT IIT N |
o SfNE 2 H S BRI BT T B OTel AT IS B ST AR ¢ |

e TWER W .. 9o W fiod & (31ar 30 BIaS W Hgldd + U <a1) | fmfafad ST
dfa TITAT SAQT:
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3% New Lesson

Lesson Title
New Lesson

Type a new section or choose from the list
Basics

Lesson Type

5555 |Main pad

ocoa

Main pad

Nmi pad

Cancel

faz

o U SIAM H A= &= &1 W : ue—3e ¥ U @1 99 ffde &, 39 BN B AT el
16 gl ST 1Ry, U186 & YSR &I 999 $ii—srSd gdl § &Y a0l 3le’ R fdad & | Jard
BRI H AT UG S S AT I8 A <1 H IR S |

3 UTEN AT T §RT TRY % Tehd © AT UG Bl HIUT IR IRC TR Tl © AdT 3 fobdl are)
TIEd | N WA TR T ¢ | A MY T BIeA B [dhed I &, Al MuS g & g Suere B

o IRT M IMMI AR W &l U& B3l ¥ TP U8 H SRS viledT dled &, dl — ded R fdaid
X (AT T DA W Hlel + 1 T4N) AR TEIwUl caRe Wigd Bl 939 d ( txt srerar rft

ISl g9 gRT FART 2) |

® 3FR MY P BIgal I HeeTo—TgIH o\ § SRe MM BRT a8 ©, o 92 W foid
(3FeraT 3 PIEIe W IS 341) TUT IR dTell SRIET 91 AR, TS U HaH $I iy
(@Rl ®) SR o BT TR UG | TR MAMIT TS R GHIM AidTg & 3 Aqei o
ferfor &1 Qe | I gfoen rft wgal o FAid T8 w2 |
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Type a new section or choose from the list
typing.rif

Maximum lesson length (characters)

fewefy : afe amnfad fy o @ CRe # ol R faem ® (G faviy o< Riger srerar fageft o
W) 1 e eIl v ST died G SR 9 e o Wt <t | Fg wel foar o @

Confirm

The following characters cannot be typed on the current keyboard:
EN, Main pad

Skip these characters? {(recommended)

a7

fooefl T @I fSelic e @ folg 39 AR €1 # Felee I T T@IR W .. Fed | fdad o (@rera
I Prare W A feellc 3 @) |
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MY TRHIR W — 94 R fFefd PR gU M U6 Dl o 41 Fabdl § 3R /3Ja] SHa! g H
IRadT X TP ¢ |

T B
TIT BN MAA PR & forg FyeferRad a=or aoem:

® TRBIN W + e fdefd Y| F=fied Sl dfeRy yefefd erm:

3% New Course

Course Title

New Coursel

Level

Beginner

Cancel

faz

o U B BT AW e o &R iR SU-<RA T § odd & 79 dN R 3 W fdetd
R | T DRI Gol G AT AT HWR I T SR SHH U6 el § a8 &l |

Y YR by T B Dl fSefle B & oy SRR W X 989 W ol $7 | 39 TR dR R — qed
fdeTep BRA 8Y A DI Bl YIS BT o Fhd & 3R /3a IqH IR HR Fhd @ |

fewfor

o AN UG H WINT Y Y 3HeR T DS W FIet T # Yol fby U |

o 3 IY3A Dlals & FHCH US & Slb I gII—SSd gd! H Whel 4oy BT 9T e U6 B
SRS BT HY A E |

o faTN T e TRAT 3R oW e @ Iy IRadag €, ard: oMy sl B W e
AR BT AISTS DT TSoRe IR e 8 |

feforRag &1 T B
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Practice Items
fjdk sla ghty
Vmbn ruei wogp
C,x. 211 - =]
Shift keys - FIDK SLA, GHTY
Shift keys - VMBN RUEI WOQP
Numeic Pad - 4560 789 123 + - & */.
Digits Symbols - 5637328190%"$&@!()
A gy TC SR RGBT BT T B §Y AR I
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™

v

<PRG BUe iR feforcd / Rigell BT YA $7 §Y <I3Y BN
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1 gy Y aER IRie 9 < B |

aba , abase abate abode adore absent

a
!
.

o

&

l

EErre: pesE =
T OEEE

o leses o B SE. ?
TAmYSwE B .

lﬁ[.

faz
TG T AW XA T2 o1 d o 3T 60 U3 Ufr e @t ersfiir wfie &t ole o 7 @ o |
I
3 9IY BT HI YA HRd gU CILY N —
asdf - - - - - - - - -
fdsa - - - - - - - - -
3 1Y BT T AT o_d §Y CIGY I —
jKkl; - - - - - - - - -
QT ERIT BT JANT IR §Y T_Y N —
fd fds fdsa jk jkI; - - - - - - -
Ao 91 qor T 0% Bl (dlde W ) 3R TRy N -
ththth - - - ght - - - -
3 9IY BT FT JANT HR gU CILY N —
deed frrf deer reed red - - - - -
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3 1Y BT T WA oxd Y CISY I —
juuj kiik juj kik - -
A ST B BT WANT @A §Y TIRY A —

juut jut  jute kit kit Kiit
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T 1. g8 YRR & |1 YRR

wmmﬁgﬁmmwﬁﬁwaﬂ#ﬁm A €| MV 9 a1 Bl
el URURE U SR U &1 WA a_A @I g H g8 URRR Bl qﬁ?ﬂ%‘l YA T
TN & | A ¥ 9 Sfagic a1 gor &R SHE JAN aR Had %‘l URTER e,

W IR M G DA E| B FHP JAN PIE W fore @ fore 3w wed @ oW oy, T
IR, R, Hfadr 9o IRex §9H & oy 3931 YT fhar o e 2 | AT ¥ TS TN AT B
ER K ECAC N L S

o TS el A ol el S FI S PR < § qAT I GHI Al SAUDT IANME FRAT & 9 A1
o @ AR IR B |

o TS THdW H Hel W) Blg e FUAT IR AT IRMUTH e Ahdl € FAdT ARRIZE IR Thcl]
g SN TS @I Weodl Bl g9V vEH H el A 81 I8 BR Swdde @ UfsfeT
HEA 2 |

o 3% gRI Yo TGl B fic FRAT & T A & S W TN & oy queiRa W a7 B |
SUH 99 TIAY @ WM /Bedl Ted @1 fiar 91 AT 781 Il €| 37 U & hHie ¥ e
B 3 gt A file &) Gad 2|

® I B IMBR Pl IEAIR, o dlcs, AT Feiold AT FSIAGT e BRb TSl & A=
T & oy H IR BT B |

o B IR B TAT YO WA WA d_ell & (e U VAT @IS, A I8 vad: A & A g) |
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We spend years learning hwo to read and write but not even a class
or two on listening! People think that listening is natural and that
they do not have to learn it. It’s like breathing.

This is sad since listening is primarily responsible for the many

problems we have with each other. We speak at an average of 150
words per minute but our mind with its billions cells can process
almost a thojand words per minute. Managing this excess brain
capacity is the clue to effective listening.
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What is Global Warning?

Global warning is when the earth heats up (the temperature rises).
Global warning happens when greenhouse gases (carbon dioxide,
water vapour, nitrous oxide and methane) trap heat and light from

the sun in the earth’s atmosphere, which increases the temperature.
This hurts many people, animals and plants. Many cannot take the
change, so they die. Global warning is a very important issue for
the survival of life on earth.
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What is Global Warming?

Global warming is when the earth heats up (the temperature rises).
Global warming happens when greenhouse gases (carbon dioxide,
water vapour, nitrous oxide and methane) trap heat and light from

the sun in the earth’s atmosphere, which increases the temperature.
This hurts many people, animals and plants. Many cannot take the
change, so they die. Global warming is a very important issue for
the survival of life on earth.
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A B c D E F i
1
2 S.No. Name English  Hindi Maths  Science Total
3 1 Abhas 85 76 93 91 349
4 2 Anita 92 82 98 91 363
5 3 Raja 95 81 76 82 334
6 4 Subbu B84 72 99 94 349
7| 5 Priya 94 93 100 97 384
8| 6 Gautam 78 89 69 72| 308!
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4| A B c % E 3 G H
Opening . Closing
S.No. |ltem Code Item Name Receipts Sold

1 Balance Balance

2 1 A001 Pencils - HB 800 200 700 300

3 2 A002 Pencils - 1H 102 175 100 177

4 3 A003 Copy - English 176 o 105 71

5 4 A004 Copy - Maths 213 0 176 37

6 5 AO005 Registers 112 50 128 34

7 6 A006 Geometry Box 35 32 10 57

8 7 A007 Set of 6 sketch pens 75 52 0 127

2 3 A008 Fountain Pens 79 36 0 115

10 9 A009 Ball point pens 231 178 100 309

11 10 A010 Staplers 12 9 5 16
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Dear Shalini,

You will be happy to know that | have learnt to make simple presentations using a computer.
| am attaching 2 presentation | made on “Good Manners.”  hope you like it

Your Friend,

Azay
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Dear Shalini,

You will be happy to know that | have learnt to make simple presentations using a computer.
| am attaching a presentation | made on “Good Manners.” | hope you like it.

Your Friend,
Ajay
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Shalini Dalal

From: Shalini Dalal <shalini.dalal574@gmail.com>
Sent: 30 August 2012 05:40

To: shalini.dala!i574@gmail.com

Subject: Greeting a Strangsr

Dear Shalini,

use while greeting a stranger.

Greeting a stranger.
* Hello!
* Good morning/afterncon/evening!
= Howdo you do?
= My name is Aarti. May 1 know your name?

month. | will also share my experience with you st the end of the month

I hope you get good food in your hostel mess.

Your Brother,
Ajay

Today in our English class. we learnt how to greet a stranger. | am sharing some of the questions. we can

| am going to practice using these greetings with at least two strangers every day. | will do this for a full
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